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STEP 1:   Log on to your computerSTEP 1:   Log on to your computerSTEP 1:   Log on to your computerSTEP 1:   Log on to your computer    
• Type in your user name.  Your user name is the first initial of your first name 

followed by your surname with no space between the two.  

 
 
 

• After typing in your user name press enter (or return) and then enter your 
password.   Please note:  You are the only one who knows your password 
therefore we caution you not to forget it! 


